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Collateral Delivery Guidelines 
  
About Us 
Federal Home Loan Bank of Dallas (“Bank”) is a cooperatively owned wholesale bank created by the Federal Home Loan Bank Act that supports housing and economic 
development in the communities served by its Borrowers in its five state districts. The Bank services members in Arkansas, Louisiana, Mississippi, New Mexico, and Texas.   
 
The Bank provides its Customers with a variety of banking services including loan collateral pledging (delivery and listing of loans).  Members can access a number of the Bank’s 
products and services online through SecureConnect. 

 
Loan Collateral  
The Bank provides members with the ability to deliver a variety of collateral types to utilize for new or existing obligations.  Members can deliver, or list collateral to Collateral 
Services Vault area to increase their borrowing capacity, or improve their financial position.  The eligible types of collateral are as follows:  

 
Loan Collateral  
 First Mortgage Collateral – One to Four family dwellings, or multi-family residential dwellings.  
 Other Real Estate Related Collateral  

o Commercial Real Estate  
o Home Equity/ Home Improvement Loans  
o Subordinated Loans secured by Commercial Real Estate (1st and 2nd must be pledged with the bank) 
o Construction Loans  
o Raw Land 
o Agricultural, or Small Farm and FDA loans  
o Small Business and SBA Loans  

 Held For Sale Loans (subject to approval)  

 
Member Collateral Status  
There are two types of Members, Blanket or Custody; the Bank assigns the “Collateral Status” based on a number of factors, such as credit rating, financial analysis and risk factors 
or even at the request of the Member.  
 
Members who are assigned credit ratings of A, B or C by the Bank may borrow under the blanket lien (“Blanket” status) while such Members rated D, E or E* must deliver 
Qualifying Collateral to the Bank (“Custody” status).  Members who have an E* credit rating are considered on “Restricted Custody” status and have additional restrictions applied 
to their membership.  
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Blanket Status Members:  
Blanket Members may borrow under a blanket lien, which is initially established during their first Collateral Verification. In order to establish their borrowing capacity a Collateral 
Verification review is completed to assess the overall value to be assigned.  Member’s reported financial data is updated on quarterly basis to maintain accurate borrowing 
capacity, which can be found on the Blanket Lien Worksheet in Secure Connect.    The Bank will identify ineligible loans (loans that do not meet the Bank’s requirements for 
eligible collateral) during an onsite, or desktop review. The proportion of the dollar amount of loans in each category of Collateral that the Bank identifies as ineligible is calculated 
against the total dollar amount of loans creating the ineligible loan percentage, which is applied to the borrowing capacity 
 Members on blanket status may opt to provide the Bank with a listing of the Collateral pledged to the Bank or deliver Collateral to the Bank, to obtain additional borrowing 

capacity. 
 Members may be required to delivery Collateral, when deemed necessary by the Bank to ensure all obligations are covered. 

 
Custody Status Members:  
 Members who do not meet Blanket status requirements.  
 Member is a Housing Associate, Insurance Company, or a Non-Member Borrower, or Credit Union, and does not meet the requirements for Blanket Status.  
 Member’s financial condition, or controls, or those of an affiliate member of the Member are such that the Bank would be secure and its security interest fully perfected 

only if the Collateral is in the Bank’s possession.  

Custody Valuation of Collateral:   
 The valuation basis for SF, MF, CM, HE, is the principal balance of any loan delivered to the Bank by the Member or contained in a listing of Collateral x the haircut x the price 

applied by the bank.  
 The valuation basis for SB, FM, CC, and LD loans may be the least of (i) the unpaid balance of the loan, (ii) the original balance of the loan, (iii) the appraised value of the 

property securing the loan, (iv) the value that is assessed by the Bank for the property, or (v) the discounted cash flow of the loan; provided, however, that the appraised 
value for construction loans delivered to the Bank will be the appraised value of the land only.   All will be multiplied x the price applied by the bank.  

 
Restricted (E*) Custody Status:  

 Members determined to be on restricted status by Credit Risk Committee (CRC).  
 Member may use any category of Qualifying Collateral to secure Extensions of Credit outstanding at the time such Member became “E*” rated, or renewals of those 

obligations, if the Bank determines it is safe to renew, or request and receive new Extensions of Credit only if the Member is fully secured by Securities, Term Deposits 
and/or single family First Mortgage Collateral, which the Bank has a first priority lien. 

 Bank will reduce the value of Collateral delivered to the Bank by such Member to the percentage applicable for such Collateral under a blanket collateral status,  
 Bank will apply collateral already delivered to the Bank against outstanding obligations based on the market value and ease of disposition of such collateral,  
 Bank may, in its sole discretion, restrict the type of Collateral and reduce the value of Collateral delivered to the Bank based on the Member’s risk profile, economic 

circumstances, or operational circumstances.  
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Members Eligible Collateral  
 
ONE TO FOUR RESIDENTIAL PROPERTY (SF)  
RCON5367, CU703, CDFI5367, INS SF  

  
 

 
 
 
 
 
 
 

 
 
 
 
MULTI FAMILY RESIDENTIAL PROPERTY (MF)  
RCON1460, CU703MF, CDFIMF, INS MF 
 

BANKS, THRIFTS, CREDIT UNIONS, CDFI’S, 
HOUSING ASSOCIATES AND INSURANCE COMPANIES 

 

BLANKET LENDING VALUE 
 

DELIVERED LENDING VALUE 
 

UP TO 70% X PRICE 
UP TO 70% FOR INS X PRICE 

 
UP TO 73%  X PRICE 

UP TO 70% FOR INS X PRICE 
 

 
 

 Eligibility Requirements 
1. All closed-end loans secured by first liens on 1-to-4 family residential 

properties.    
2. Mobile homes where (a) state laws define the purchase or holding of a 

mobile home as the purchase or holding of real property and where (b) 
the loan to purchase the mobile home is secured by that mobile home 
as evidenced by a mortgage or other instrument on real property.  
Must be attached permanently affixed to real property.  

3. Loan to Value equal or less than 100% 
 

 
 Exclusions:  

1. Home Equity (Second Lien Mortgages) / Home Equity Line of Credit 
Mortgages 

2. Construction loans and land development loans (including vacant land) 
are not eligible in this category. 

3. Value lost upon maturity, or delinquency of greater than 90 days.  
 
 
 
 

 Eligibility:  
1. Nonfarm properties with 5 or more dwelling units in structures 

(including apartment buildings and apartment hotels) used primarily 
to accommodate households on a more or less permanent basis.  

2. 5 or more unit housekeeping dwellings with commercial units 
combined where use is primarily residential.  

3. Loan to Value equal or less than 85% 
4. DSCR on income producing property equal or above 1.05 
5. Value lost upon maturity, or delinquency less than 30 days.  
 

 Exclusions:  
1. Loans for multifamily residential property construction and land 

development purposes. Excludes loans secured by nonfarm 
nonresidential properties.  
 
 

 
 

 

BANKS, THRIFTS, CREDIT UNIONS, CDFI’S, 
HOUSING ASSOCIATES AND INSURANCE COMPANIES 

 

BLANKET LENDING VALUE DELIVERED LENDING VALUE 

UP TO 75%  X PRICE 
 

UP TO 80%  X PRICE 
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COMMERCIAL REAL ESTATE (CM)  
RCONF160, RCONF161, CU703CM, CDFICM, INS CM 

 

 
 
 
 
 
 
 
 
 

 
 
 
 
RESIDENTIAL CONSTRUCTION (CC)  
RCONF158  

BANKS AND THRIFTS 
 

BLANKET LENDING VALUE 
 

DELIVERED LENDING VALUE 
 

UP TO 40% X PRICE 
 

UP TO 40%  X PRICE 
 

 
 

 Eligibility:  
1. Loans secured by owner-occupied, or non-owner occupied nonfarm 

nonresidential properties.  
o Office Buildings  
o Hospitals 
o Warehouses  
o Etc.  

2. Loan to Value equal or less than 85%. 
3. DSCR on income producing property equal or above 1.05. 
4. Maturity, or delinquency less than 30 days. 

 Exclusions:  
1. Loans for Loans for commercial construction and land development 

purposes. Excludes loans secured by nonfarm nonresidential 

properties.  

 

 

 

 

 Eligibility: 
1. Construction loans secured by single-family dwelling units in 

detached or semi-detached structures, including manufactured 
housing.  

2. Duplex units and townhouses,  
3. Combination land and construction loans on 1-4 family residential 

properties.  
4. Combination construction-permanent loans on 1-4 family 

residential properties.  
5. Bridge loans to developers on 1-4 family residential. 
6. Fully disbursed (closed-end loans only; no revolving lines of credit.  
7. Loan to Value equal or less than 85%. 
8. Value lost upon maturity, or delinquency less than 30 days. 

 
 Exclusions 

1. Loans for commercial construction and land development purposes. 
Excludes loans secured by nonfarm non-residential properties.  

 
 
 

BANKS, THRIFTS, CREDIT UNIONS, 
HOUSING ASSOCIATES AND INSURANCE COMPANIES 

 

BLANKET LENDING VALUE 
 

DELIVERED LENDING VALUE 
 

 
UP TO 70%  X PRICE 

 

 
UP TO 73%  X PRICE 

UP TO 70% FOR INS X PRICE 
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LAND / COMM CONST (LD)  
RCONF159, RCON1420 
 

BANKS AND THRIFTS 
 

BLANKET LENDING VALUE 
 

DELIVERED LENDING VALUE 
 

UP TO 40% X PRICE 

 
UP TO 40%  X PRICE 

 

 
 

 
 
 
SMALL BUSINESS LOANS (SB)    
RCON1766, RCON1763 

 

BANKS AND THRIFTS  
 

BLANKET LENDING VALUE 
 

DELIVERED LENDING VALUE 
 

 
UP TO 50% X PRICE 

 

 
UP TO 50%  X PRICE 

 

 
 
 
 
 

 Eligibility: 
1. Other construction loans and all land development and other land 

loans.  
2. All construction loans for purposes other than constructing 1-4 

family residential properties, all land development loans, and all 
other land loans,  

3. Loans for the development of building lots and loans secured by 
vacant land, unless the same loan finances the construction of 1-4 
family residential properties on the property. 

4. Loan to Value equal or less than 85%. 
5. Value lost upon maturity, or delinquency less than 30 days. 

 
 Exclusions:  

1. Loans for farming or agricultural purposes. Excludes loans secured 
by farm or completed residential properties 

 
 
 
 

 Eligibility: 
1. Loans for commercial and industrial purposes to sole 

proprietorships, partnerships, corporations, and other business 
enterprises. 

2. Loans to individuals for commercial, industrial, and professional 
purposes but not for investment.  

3. Loans for the purpose of financing capital expenditures and current 
operations.  

4. Loans to business enterprises guaranteed by the Small Business 
Administration up to the guaranteed portion.  

5. Loans to farmers for commercial and industrial purposes (when 
farmers operate a business enterprise as well as a farm). 

6. Loan to Value equal or less than 85%. 
7. Value lost upon maturity, or delinquency less than 30 days. 

 
 Exclusions:  

1. Loans secured by real estate, even if for commercial and industrial.  
2. Loans for the purpose of financing agricultural production, 

whether made to farmers or to non-agricultural businesses.  
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FARM / AG LOANS (FM)  
RCON1590  
 

BANKS AND THRIFTS  

BLANKET LENDING VALUE 
 

DELIVERED LENDING VALUE 
 

UP TO 45% X PRICE 
 

UP TO 45% X PRICE 
 

 
 
 
 
 
 
 

Collateral Pricing for Blanket / Delivery (A, B, C Members Only) 
HOME EQUITY (HE) 
RCON5368, RCON1797, CU386 

 
BANKS, THRIFTS AND CREDIT UNIONS  

 

BLANKET LENDING VALUE 
 

DELIVERY LENDING VALUE 
 

UP TO 60% X PRICE 
 

UP TO 60% X PRICE 
 

  
 
 
 
 
 

 Eligibility: 
1. Loans secured by farmland and improvements thereon, as evidenced 

by mortgages or other liens.  
2. Farmland includes all land known to be used or usable for agricultural 

purposes, such as crop and livestock production, grazing or pasture 
land, whether tillable or not and whether wooded or not.  

3. Financing agricultural production, including the growing and storing 
of crops, the marketing or carrying of agricultural products by the 
growers thereof, and the breeding, raising, fattening, or marketing of 
livestock. 

4. Loans and advances to farmers for purchases of farm machinery, 
equipment, and implements.  

5. Loan to Value equal or less than 85%. 
6. Value lost upon maturity, or delinquency less than 30 days. 

 
 Exclusions:  

1. Loans for farm property construction and land development 
purposes 
 
 

 Eligibility Requirements 
1. Residential First and Second Mortgage loans for the purpose of 

refinance, home improvement or home equity loans. 
2. Loans reported on Call Report lines RCON5368, RCON1797 or 

CU386. 
3. A Final Title Policy, Final Attorney Opinion, Mortgage Protection 

Insurance, Title Search or Title Abstract confirms the Member is in 
first lien position for loans $250,000 or less. 

4. Listed loans will be sampled as part of the Onsite Collateral 
Verification process. 

5. Loans must meet FHLB documentation requirements, including the 
title search. 

6. The loans are to be listed and reported monthly with Bank according 
to the Collateral Vault Listing Procedures and update procedures. 

7. Loan to Value equal or less than 100%. 
8. Value lost upon maturity, or delinquency less than 30 days. 

 
 Exclusions:  

1. Loans greater than $250,000 without a Final Title Policy or a Final 
Attorney Opinion will be ineligible. 
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HOME EQUITY (HE) – LISTING PROGRAM  
RCON5367, CU703 

BANKS, THRIFTS AND CREDIT UNIONS  
 

BLANKET LENDING VALUE LISTING LENDING VALUE 

UP TO 60% X PRICE 
 

UP TO 75% X PRICE 
 

 
 
 
 
 
 
 
HELD FOR SALE (HFS)  
RCON5367, J454 SF HFS ONLY 

BANKS, THRIFTS AND CREDIT UNIONS – LISTING ONLY 
 

LISTING LENDING VALUE 
CONFORMING HELD FOR SALE 

LOANS 

LISTING LENDING VALUE FOR NON-
CONFORMING HELD FOR SALE 

LOANS 

UP TO 96% X DOCUMENT 
EXCEPTION RATE 

UP TO 96%  X DOCUMENT 
EXCEPTION RATE 

 
Held for Sale Daily Include: 

 Held for Sale Daily Listing Participants will be assigned unique identifiers by  
loan categories for the Daily Held for Sale listing program.  See Member Sales 
for further information.  

 
 
 
 
 

 Eligibility Requirements 
1. Residential First Mortgage loans for the purpose of refinance, home 

improvement or home equity loans without a final Title Policy or 
attorney’s Final Opinion 

2. Loans reported on Call Report lines RCON5367 or CU703. 
3. Original loan amount was $100,000 or less at origination. 
4. A title search confirms the Member is in first lien position. 
5. Listed loans will be sampled as part of the Onsite Collateral 

Verification process. 
6. Loans must meet FHLB documentation requirements, including the 

title search. 
7. The loans are to be listed and reported monthly with Bank according 

to the Collateral Vault Listing Procedures and update procedures. 
8. Loan to Value less than 100%. 
9. Value lost upon maturity, or delinquency less than 30 days. 

 
 

 Eligibility Requirements 
1. Single Family Loans reported on Call Report lines RCON5367 or J454. 
2. Approved Bailee Letter on file with the Bank.  
3. Held for Sale Listed loans will be sampled as part of the Onsite 

Collateral Verification process. 
4. The loans are to be listed daily according to the Collateral Vault Held 

for Sale Listing Procedures and update procedures. 
5. Loans securing indebtedness to any director, officer, employee, 

attorney or agent of the Member or of any Federal Home Loan Bank 
are not eligible. 

6. Loans must meet FHLB documentation requirements. 
7.  Loan to Value less than 100%. 
8. Value lost upon maturity. 

 
 For Conforming 4% Haircut:  

1. GSE Conforming and originated for agency securitization purposes. 
2. No more than 30 days past due. 
3. No more than 60 days from origination date.  

 
 Exclusions:  

1. Loans not specifically generated for sale.  
 
 
 

 Eligibility Requirements 
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Loan Delivery Process 
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Loan Documentation Review  
 
Members utilizing loan collateral for additional borrowing capacity, whether through the Blanket Lien or through the physically deliver or listing of loan collateral will be subject 
of a review of the following documents.   For specific Delivery, or Listing information, please request a Welcome Guide from the vault@fhlb.com, or review the Loan Pledging 
Instructions, which can be located at https://www.fhlb.com/products/prod_forms.html.  
 

Loan Documentation  
 The following documentation is needed for each delivered loan.  

o Promissory Note – original “wet” signature must be provided.   
o Deed of Trust/Mortgage –recorded copy of document.  
o HUD-1 Settlement Statement, GFE or TRID 
o 1008 or any document reflecting terms, type & purpose 
o Truth in Lending  
o Modifications or Renewals - recorded copies or original documents of any renewals, extensions or modifications are required. 
o Assignment of Rents and Leases - filed of record or included in the Deed of Trust/Mortgage for income producing properties. 
o Title Policy, Final Attorney’s Opinion, Mortgage Protection Insurance, Title Search, Title Abstract – with any and all endorsements, with coverage equal to or greater 

than the unpaid principal balance is required. 
o Fire & Hazard insurance policy - must be current for loans secured by improved real estate with Member listed as additional insured and loss payee.  
o Flood insurance - if the improved real estate collateral property is located in a Special Flood Hazard Area with Member listed as additional insured and loss payee.   
o Appraisal/Real Estate Valuation Requirements, which meets the Bank’s requirements.  

• Commercial and Multifamily Income Producing properties appraisal must have DCSR equal to or greater than 1.05, or documentation provided to reflect.  
• Non Single Family loans are required to have equal to or less than 85% Loan to Value.  

 
Specific Loan Documentation  
 Single Family Loans Additional Document Requirements  

o HUD-1 Settlement Statement, GFE 
o 1008 or any document reflecting terms, type & purpose 
o Truth in Lending  
o Last 12 months Pay History  
o Credit Reports with Score, if available.    
o Income Verification used for qualification – Pay stubs, tax returns, W-2’s, VOE’s  
o Verified Assets utilized for closing, bank statements, retirement statements, etc.  

 Power of Attorney’s – Original, or recorded copy executed prior to loan origination date.  
 Assumption Agreement, if applicable  
 Environmental Report if referenced in the Appraisal, or if the property has underground storage tanks (i.e. Dry Cleaner, Gas Station).  

 
 

mailto:vault@fhlb.com
https://www.fhlb.com/products/prod_forms.html
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Loan Documentation Checklist         Loan Number: ___________________  

LFI, CFI, CU, & INS  LFI & CFI, 
CU 

SFR MF CM CC LD SB FM 
 
Mortgagor Name: __________________ 

RCON5367 
CU703 

CDFI5367 
INS SF 

RCON1460 
CU703MF 

INS MF 

RCONF160 
RCONF161 
CU703CM 

INS CM 

RCONF158 RCON1420 
RCONF159 

RCON1763 
RCON1766 

RCON1590  

HIGHLIGHTED ITEMS APPLY ONLY TO LOUISIANA PROPERTIES ONLY 

X X X X X X X 1 Promissory Note (original) – signed by borrowers  
X X X X X X X 2 Promissory or “hand” Note  - secured by collateral note  
X X X X X X X 3 Collateral mortgage note {original}  
X X X X X X X 4 Collateral pledge agreement (original)  

X X X X X X X 2 
Note endorsement or Allonge (original) – signed by officer w/blank 
assignee  
If note not originated by member – include complete chain of endorsement 

 

X X X X X X X 3 
POA – original or recorded copy – execution prior to or same date of 
documents 

 

X X X X X X X 4 
Assumption agreement (original or recorded copy) (nm only – contract of 
sale) 

 

X N/A N/A N/A N/A N/A N/A 5 HUD– 1 settlement statement or TRID  
X N/A N/A N/A N/A N/A N/A 6 1008 or 1003 any doc reflecting terms, type & purpose   
X N/A N/A N/A N/A N/A N/A 7 Truth in lending for SFR non bus purpose  
X X X X X X X 8 Mortgage / dot (recorded copy) – all pages & riders  
X X X X X X X 9 Collateral Mortgage/ MIM / Special Mortgage (recorded)  
X X X X X X X 10 Reinscription (recorded) if applicable   

N/A X X X X X X 11 Assignment of mortgage / dot (non sf loans) executed with blank assignee  

        Assignment of mortgage/dot (non sf loans)  executed with blank assignee  

N/A X X X X X X 12 
 Paraphed Note – use la notarial endorsement & Assignment of 

Mortgage note & mort  form 
 

       
 

 Non Paraphed Note - use assign of secured obligations & multiple 
indebtedness form 

 

X X X X X X X 13 

Renewals / extensions / modifications (original or copy recorded doc)  
All renewals, extensions, modifications since loan origination.  
Mod agreement accompanied by new note – new Endorsement/Allonge  
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LFI, CFI, CU, & INS  LFI & CFI, 
CU 

SFR MF CM CC LD SB FM 
 

Mortgagor Name: __________________ 

X X X X X X X 14 
Final title policy / final attorneys opinion (copy) w/correct legal w/in 6 
months 

 

X X X X X X X 15 
Final title policy/final attorneys opinion (copy) w/correct legal, mortgage 
protection insurance, title search, title abstract for SFR loans $250,000 or 
less w/in 6 months 

 

        Final title policy / final attorneys opinion (copy)  
X X X X X X X 16 Must identify property described in mortgage & appraisal  
        Must include Collateral Mortgage or MIM end (if new money)  
        Final attorney opinion - include future advances clause (MIM)  

X X X X X X X 17 

Appraisal dated w/in 12 months of closing or updated, if CM, need NOI   
If UPB < $250,000 a  valuation w/stated value, legal, authorized signer  
If UPB > $250,000 – full appraisal per FIRREA/USPAP  
If UPB <  100k – tax statement or other valuation  
Subject to completion provide update, recertification, or Cert. of OCC  

X X X X X X X 18 
Phase 1 environment - if appraisal requires, or underground storage tanks 
exist 

 

N/A X X N/A N/A N/A N/A 19 Property inspection – NON SF > $500,000 appraisal value older than 12 mos  

X X X X X X X 20 

Flood insurance (copy) per appraisal located in flood hazard area  
   Must be current  
   Reflect member as loss payee 
   Meet UPB or max $250k  

 

X X X X N/A X N/A 21 Hazard insurance (copy)  must be current and reflect member as loss payee  
N/A N/A N/A N/A N/A X N/A 22 UCC (copy) / title of ownership (original) for NON-RE  

X X X X X X X 23 
Assignment of rents & leases (recorded copy) required for income 
producing  

 

X X X X X X X 24 
Act of assignment and pledge agreement (original) - first delivery – 
Louisiana members only  (See Exhibit C) 

 

       25 Last 12 months pay history   

X N/A N/A N/A N/A N/A N/A 26 
Credit underwriting documents, i.e., credit report(s), tax return(s), financial 
statements, verified income (pay stubs, or verification of employment)  

 

X  X X N/A N/A N/A N/A 27 
Debt service coverage for income producing properties must be = > than 
1.05% 

 

X X X X X X X 28 
Loan to value not greater than 85% for non-single family properties 
(CM/MF)  100% for Single Family properties 
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Electronic File for Loan Collateral Delivered Loans 
If a Member prefers to deliver or list loans with the Collateral Services Vault Department, they must submit an electronic file, along with the physical file.   The Electronic file 
contains descriptive information about the delivered loans delivered.   The template required to pledge loans is available on the Bank’s website (www.fhlb.com) and 
SecureConnect and below for reference.   See below for an example:  
 

Column 
Column 

Heading / Label 
Data Required / 

Optional 
Format/Required Data 

Data Description 

A(1) 
Member data 
run date 

Required 
format:  date - 
mm/dd/yyyy 

No Blanks – pre-set label must remain as shown 

A(2) Member ID# Required 
format: text 
(5 numeric) 

No Blanks – pre-set label must remain as shown 

A(3) Member Name Required 
format: text 
(40 alphanumeric) 

No Blanks – pre-set label must remain as shown 

B(1) Loan Data Date Required 
format:  date - 
mm/dd/yyyy 

Enter the run date of your loan data    mm/dd/yyyy 

B(2) FHLB ID # Required 
format: text 
(5 numeric) 

Enter your FHLB ID #   

B(3) 
Institution 
Name 

Required 
format: text 
(40 alphanumeric) 

Enter your Institution Name  
(40 alphanumeric character space maximum) 

All column headings for Loan data must remain on line 4, Actual loan data begins at line 5. 

A Loan Number Required - all loans -  
No Blanks – No 
Duplicates 

format: text 
(30 alphanumeric) 

If your system requires multiple fields to create a unique loan number (Customer 
ID/Note ID; etc.), consolidate  these identifiers into a single unique identifying 
number (1) 

B Call Report Required - all loans  
No Blanks 

format: text 
 

Call Report RCON# - See HAIRCUT section for appropriate call report code   

C Mortgagor 
Name 

Required - all loans  
No Blanks 

format: text 
(80 alphanumeric) 

Name of the borrower  
 

D Address 1 Required –for Real 
Estate  category 
loans only 

format: text 
(100 alphanumeric) 

Street address of the real estate securing the loan 
May only be Blank on Non Real Estate Call Report Category (RCON1763/66; 
RCON1590) 

E Property City Required –for Real 
Estate  category 
loans only 

format: text 
(30 alphanumeric) 

City of the real estate securing the loan.   
May only be Blank on Non Real Estate Call Report Category (RCON1763/66; 
RCON1590) 
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Column 
Column 

Heading / Label 
Data Required / 

Optional 
Format/Required Data 

Data Description 

F State Code Required –for Real 
Estate  category 
loans only 

format: text 
(2 alphanumeric) 

Postal state abbreviation of the real estate securing the loan 
(2 alpha character space maximum)   
May only be Blank on Non Real Estate Call Report Category (RCON1763/66; 
RCON1590) 

G Property Zip Required –for Real 
Estate  category 
loans only 

format: text 
(10 alphanumeric) 
 

Zip code of the real estate securing the loan (1) (2) (3)  
(Examples: 76123 or 01234-1010) 

H Original 
Amount 

Required - all loans  
No Blanks 

format: number 0.00 
(numeric) 

Original Principal Balance of the loan 

I Unpaid Principal Required - all loans  
No Blanks   
No Negative 
amounts 

format: number 0.00 
(numeric) 

Current outstanding principal balance 
Participations:   Any participated loan must be represented with a single entry in 
the data.  Report participation balance (gross or net) as reported in your Call 
Report. 

J Appraised Value Required – all loans  format: number 0.00 Appraised value of the property 

K Origination 
Date 

Required - all loans  
No Blanks 

format:  date - 
mm/dd/yyyy 

Loan origination date. 

L Acquisition Date Optional format:  date - 
mm/dd/yyyy 

Provide only if the loan was acquired or purchased from another entity. 
Acquisition date cannot be earlier than the Origination Date 

M Maturity Date Required - all loans  
No Blanks 

format:  date - 
mm/dd/yyyy 

Maturity date cannot be earlier than the Origination Date 
 

N Next Pymt Due 
Date 

Required - all loans  
No Blanks 

format:  date - 
mm/dd/yyyy 

Next Payment Due Date – Date of next system payment 

O P & I Payment Required - all loans  
No Blanks 

format: number 0.00 
(numeric) 

Current principal & interest payment (or interest-only payment amount, when 
applicable). 

P Current Int Rate Required - all loans 
No Blanks 

format:  decimal 
(5 numeric) Example:   
(.10875,  .08750) 

Current loan interest rate.  Do not enter data as a %. 

Q Collateral Code Required - all loans  
No Blanks 

format: text 
(12 alphanumeric) 

Code used in your system to denote the type of collateral securing the subject 
loan. 

R Collateral Code 
Definition 

Required - all loans  
No Blanks 

format: text 
(60 alphanumeric) 

Definition label corresponding to the Collateral Code indicated in Column Q. 

S Member 
Identified Inelig 

Required - all loans  
No Blanks 

format: text 
 Y or N 

Member elects to have the loan identified as ineligible for inclusion in the Blanket 
borrowing capacity. 
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Column 
Column 

Heading / Label 
Data Required / 

Optional 
Format/Required Data 

Data Description 

T Lien Position??  
Jr Lien 

Required - all loans  
No Blanks 

format: text 
 Y or N 

The member has knowledge that the subject loan is a junior lien. 

U Also Hold 1st? Required only if 
Column T is answered 
“Y” 

format: text 
 Y, N or U 

Required only if subject loan is known to be a junior lien as reflected with a”Y” in 
Column T. 
(Y = subject loan is a junior lien (as indicated in column T)  and your institution also 
holds the first lien on the same collateral) 
(N = subject loan is a junior lien (as indicated in column T) and your institution 
does not hold the first lien on the same collateral) 
(U = subject loan is a junior lien (as indicated in column T) and it is unknown if your 
institution holds the first lien on the same collateral) 

V Criticized Required - all loans  
No Blanks 

format: text 
 Y or N 

Subject loan is Classified as Substandard, Doubtful, Loss or partially Charged Off. 

W DOEA Required - all loans  
No Blanks 

 format: text 
 Y or N 

Borrower is a Director, Officer, Employee, Agent or Attorney  of your institution or 
any affiliate / subsidiary of your institution or of FHLB Dallas 

X WHSE Required - all loans  
No Blanks 

format: text 
 Y or N 

Subject loan is a short term revolving line of credit facility extended to a mortgage 
loan originator for the funding of mortgage loans. 

Y HFS Required - all loans  
No Blanks 

format: text 
 Y or N 

Subject loan is held by your institution for the express purpose of selling into the 
secondary market.  Include both originated and acquired loans. 

Z HFS %  Owned Required only if 
Column Y is answered 
“Y” 

format:  percentage 
with 3 decimal places. 
Example: (99.000; 
100.000. (do not 
include % sign) 

Required only if subject loan is identified as Held for Sale as reflected with a “Y” 
in Column Y. 
Enter the percentage of the subject loan currently owned by your institution.  
 

AA PARTICIPATION Required - all loans  
No Blanks 

format:  text  
B, S, or X 

Subject loan Involves a Bought or Sold Participation interest. 
 (B = subject loan is a Bought Participation) 
(S = subject loan is a Sold Participation) 
(X = subject loan is not a Participation) 
Show any loan having both bought and sold participations as Bought in this review 
data. Any participated loan must be represented with a single entry in the data.  
Do not list both the master note and the participated portion.  Report participation 
balance (gross or net) as reported in your Call Report. 

AB Participating 
Entity 

Required only if 
Column AA is 
answered “B” or “S” 

30 character space 
maximum) 

Required only if the subject loan is identified as a Participation as indicated by a B 
or S   in Column  AA.  Enter the name of the participating lender. 
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Column 
Column 

Heading / Label 
Data Required / 

Optional 
Format/Required Data 

Data Description 

AC Member Holds 
Note 

Required - all loans  
No Blanks 

format:  text  
 Y or N 

Member has physical possession of original paper Note signed by borrower when 
the loan was originated.  Electronic notes do not meet this requirement.  Scanned 
/ Imaged notes do not meet this requirement. 

AD Pledged to 
Other 

Required - all loans  
No Blanks 

format:  text  
 Y or N 

Loans which have been pledged, in part or in whole, to any party other than FHLB 
Dallas. 

AE Acq Thru Bulk 
Sale 

Required - all loans  
No Blanks 

format:  text  
 Y or N 

Loans acquired by your institution through an FDIC/NCUA assisted transaction or 
through a bulk purchase transaction from another institution. 

AF FHLB Coll Value 
Type 

Required – all loans 
No Blanks 

 Enter the appropriate 2-character value type:  
SF = Single Family reported in RCON5367 or CU703 
MF = Multi-Family reported in RCON1460 or CU703 
CM = Commercial Real Estate reported in RCONF160, F161, or CU 703 
CC = Residential Construction reported in RCONF158 
LD = Commercial Const./Land/Land Development/Farmland reported in 
RCON1420 or RCONF159 
HE = Single Family Revolving Line of Credit reported in RCON1797, CU386 
HE = Single Family Junior Lien reported in RCON5368 
SB = Non Real Estate Commercial & Industrial reported in RCON1766/1763 
FM = Non Real Estate Agricultural reported in RCON1590 

AG Payment Type Required – all loans format:  text  
 (3 Alphanumeric)  

Enter “FIX”  
For INSURANCE COMPANIES in Texas, Oklahoma, LA - “ARM”  
For ALL OTHER INSURANCE COMPANIES -  “FIX” 

AH Property County Required – all loans format:  text  
(25 Alphanumeric) 

County which the property resides  

AI Note Status Required – all loans format:  text “C” “C” for Custody 
 

  *The file should be saved as a Comma Delimited (csv).   
 
Vault shipping address:        Contact information:  
Federal Home Loan Bank of Dallas (FHLB)       Off: (800) 541-0597, Option 2 
Attn: Vault Operations         Fax (214) 441-8108    
8500 Freeport Parkway, Suite 100       Email: Vault@FHLB.com 
Irving, TX 75063 
 
 
 

mailto:Vault@FHLB.com
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Electronic File Template for Listed Loans (ADD FILE)  
The template required to pledge loans is available on the Bank’s website (www.fhlb.com) and SecureConnect. The Add file can be submitted through Secure Connect LISTING 

tab.  The member should save the file into a local drive for future use. The file should be saved as a Comma Delimited (csv). 
 
 Begin entering the data on line 9 (keep the headings and line 8 as provided).  
 The following table indicates column size, layout, and justification parameters. Refer to Illustration #1, page 21, for a sample of the file.  

 

COLUMN ID & NAME COLUMN DESCRIPTION 

A – Member Loan Number 30 alphanumeric positions, left justified. (1) 

B – Call Report Call Report Line Item refer to HAIRCUT section above. 

C – Payment Type Payment Type for Listing Loans is “LST” 

D – Mortgagor Name 30 alphanumeric positions, left justified. 

E – Unpaid Principal Balance 11 numeric positions. NO COMMAS & NO CENTS – Use whole dollars only.  

F – Current Interest Rate 5 numeric positions. (Examples: 10.875, 8.5 or 8) Without % (percent) sign. 

G – Address Line 1 25 alphanumeric positions, left justified. 

H – Address Line 2 25 alphanumeric positions, left justified. 

I – Property State 2 alpha character postal state abbreviations. 

J – Property Zip Code 10 alphanumeric character postal zip codes. (EXAMPLES: 76123-0000 or ‘01234-1010)  

K – Property County 15 alphanumeric positions, left justified. (1) 

L – Appraised Value 11 numeric positions. NO COMMAS & NO CENTS – use whole dollars only. 

M – Original Loan Amount 11 numeric positions. NO COMMAS & NO CENTS – use whole dollars only. 

N – Principal & Interest 8 numeric positions. NO COMMAS & NO CENTS – use whole dollars only. 

O – Next Payment Date 10 numeric positions. Date format using the forward slash as the separation character. MM/DD/YYYY (2) 

P – Loan Maturity Date 10 numeric positions. Date format using the forward slash as the separation character. MM/DD/YYYY (2) 

Q – Number of Units 5 numeric positions. (Examples: Single-family =1, Duplex =2, etc.) 

R – Loan Origination Date 10 numeric positions. Date format using the forward slash as the separation character. MM/DD/YYYY (2) 

S – Note Status 1 alpha character: “L” for Listing. 
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Loan Coding and Potential Loss of Value 
Upon receipt of the Members electronic add file and the physical loan file, the two are validated for any discrepancies.   If the files match, then the add file is processed and the 
loans are reviewed for accuracy and eligibility.  Once the delivered loan file review is complete it is assigned a status, the statuses are as follows:  
 In Process (IP) – loan has been added to our system, but not reviewed and is in the process of being completed.  
 Acceptable (AC) - loan is deemed eligible and value is assigned and the Members borrowing capacity is adjusted accordingly.   
 Problem Loan (PB) - loan file has errors, or there are issues with the documentation and an event is created to explain how to resolve the issue.  
 Ineligible (NE) – loan has been identified to be ineligible and unable to receive value.  

o Loans to Directors, Officers, Employees, Agents, Attorneys of the Member or FHLB Dallas  
o Loans Adversely Classified, Substandard, doubtful, loss or on nonaccrual, in bankruptcy or other non-performing status  
o Loans where the Member is not in possession of the original promissory Note (or FHLB-approved Bailee Letter).  
o Loans secured by junior liens behind another lender’s first lien. 
o Loans secured by 1-4 family, multifamily or commercial real estate which have an outstanding PACE (Property Assessed Clean Energy) lien if the PACE lien is superior to 

the mortgage pledged to FHLB and the combined loan-to-value (unpaid principal of the mortgage pledged to FHLB plus the unpaid balance of the PACE lien) exceeds 
100%, or if the PACE loan unpaid balance cannot be determined. 

o Single Family Loans with CLTV/LTV greater than 100%, or Non Single Family loans with a CLTV/LTV greater than 85%.  
o Delinquency on all Non-Single Family Loans greater than 30+ days.  

 

Loan Collateral Reports  
Members can review their loan portfolio in Secure Connect through the utilization of the reports menu.   This will provide easy access to current data on loan values, maturities, 
delinquencies or problem loans that need corrections.  The following are a list of reports available to members:  
 Collateral Portfolio Report  

o Lists of loans, assessed value, current unpaid principal balance, loan maturity, next payment due date and last update date.  
 Collateral Detail Report  

o List of all loans separated by loan type, and by sequence number. 
o Eligible Loans (Accepted); Loans Under Review (In Process IP); Loans with Deficiencies (Problem PB loans); Ineligible Loans (NE).  
o Current Unpaid Principal Balance. 
o Loan Value assessed for each loan delivered. 

 Problem Loan Report  
o Total number of PB loans with amount of Unpaid Principal Balances receiving no value. 
o List of outstanding Events (conditions) preventing value.   

 Zero Loan Value Report  
o List of all delivered loans receiving no value. 
o Including reason loans are not receiving value. 
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Electronic File Template for Updating Delivered and Listed Loans (Blue highlighted fields are for delivered loan updates only) 
Members who deliver, or list loans with the Collateral Services Vault, must submit monthly updates for each loan, no later than 21 calendar days after the first business day of 
the month in order to prevent a potential loss of value by the Member.  At the beginning of each month, the Bank will provide a template containing the Member’s outstanding 
collateral information in Secure Connects Collateral Update section.  After the Member has updated the Vault analysts will review the file and identify delinquencies, interest 
rates, and current unpaid balances.   The following table indicates column size, layout, and justification parameters as detailed below: 

 

COLUMN ID & NAME COLUMN DESCRIPTION 

A – Member Loan Number 30 alphanumeric positions, left justified. 

B – Borrower Name 30 alphanumeric positions, left justified. 

C – Unpaid Principal Balance 11 numeric positions. NO COMMAS & NO CENTS – Use whole dollars only. 

D – Current Interest Rate 5 numeric positions. (Examples: 10.875 or 8.5 or 8, without % percent sign) 

E – Principal & Interest Payment 8 numeric positions. NO COMMAS & NO CENTS – Use whole dollars only. 

F – Next Payment Date 10 numeric positions. Date format as MM/DD/YYYY (3) 

G - Current HELOC Line Amount 8 numeric positions. NO COMMAS & NO CENTS – Use whole dollars only. 

H - Interest Paid Through Date 10 numeric positions. Date format as MM/DD/YYYY (3) 

I -  Times ever 30 DPD 10 numeric positions 

J -  Times ever 60 DPD 10 numeric positions 

K - Times ever 90 DPD 10 numeric positions 

L -  Current NOI 8 numeric positions. NO COMMAS & NO CENTS – Use whole dollars only. 

M - Current NOI Date 10 numeric positions. Date format as MM/DD/YYYY (3) 

N - Occupancy Rate 10 numeric positions 

O - Occupancy Date 10 numeric positions. Date format as MM/DD/YYYY (3) 
 

Loan Collateral Update Reports  
Members can review their loan portfolio in Secure Connect through the utilization of the reports menu.   This will provide easy access to current data on loan values, maturities, 
delinquencies or problem loans that need corrections.  The following are a list of reports available to members:  
 Pledged Loans Updated  

o Reflects loans that successfully updated from the submission. 
 Omissions to be Reviewed  

o Reflects loans that are on the Bank’s system and were not included on the submission.  
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Vault Processing Fees 
 

Type Add Price Return Price 

1-4 Family Loans $4 per item $8 per item 

Multifamily $4 per item $8 per item 

Commercial $10 per item $8 per item 

Interim Construction $10 per item $8 per item 

Small Business/Small Farm $10 per item $8 per item 

Listed Loans  $2 per item $1 per item 

 
 

Other Collateral Service Fees 
 

Type Price 

Inspections  
$140 (Standard) for improved, Non-Single Family loans with balances over $500,000. 

$200 (Rush) for improved, Non-Single Family loans with balances over $500,000.  

Updates  $25 per update processed by some means other than SecureConnect 

 
 
 
 
 
 
 
 
 
 
 
 
 


