MEMBER GUIDE:
LETTERS OF CREDIT AMENDMENTS

The following guide is designed to assist FHLB Dallas members in creating new Letters of Credit
Amendments on SecureConnect. For any questions regarding the steps provided in this guide, please
contact Member Services at 844.FHL.BANK (844.345.2265) or Member.Services@fhlb.com.

AMENDING A LOC

Below are steps to create and submit a new Letter of Credit amendment for an approved
Direct/Confirmation/Custodial Standby Letter of Credit application. If you do not have an approved Letter
of Credit on file, you cannot create an amendment.

Example is shown with Direct Standby Letter of Credit.

A. Create an Amendment
1. Login in SecureConnect
2. SecureConnect Home screen displays
3. Select specific type of LOC on sidebar (Direct, Custodial, Confirmation) - Amendments
a. Select Create New tab
b. Select LOC to be amended

I Appications Y
Direct Standby Amendment Application Create New
Recent Activity
Direct Standby Hide Selection Filters )
Applications Display items (of 1 total) m
Mrerrilrars Your Reference | |
Work in Progress X X T
Release 10000422 TEST BENE 09/30/2019 usb 10,000.00
Status
Cancel Request

*Please note - Only input what needs to be amended
i.  Choose Increase OR Unchanged
ii. Enter Amount to be increased by (leave blank if unchanged)
iii.  Enter Expiration Date (MM/DD/YYYY)
iv.  Enter Final Expiration Date (MM/DD/YYYY) — only applicable for Evergreen
v.  Enter Special Request for Member Services if applicable (up to 3 lines)
c. Click Save
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; ) Direct Standby .u.mu-fmm Application Eumt‘ @ m ¥ Egpand Al
Help

£IPrimary
Amandmand 10000240 Humber
Face Amount 1,500, 000,00 @51 Liasbility Amount
Amand Fachanged
tha amount by |
Expiry Date :'-:':-".'..-:-.:'._ (RRDDA YY) 5
Final Expiration Date (MBI TR YY)

Special Roquest for Member Sendcas (i 10 3 nes)

Review transaction details then click Return to Menu

| ——
¥ y Direct Standby Am‘mgmorn Application Modw‘ Edit  { Return to Menu :Ey)am Al
ZAmendment Summary
Application Print
Amendment 10000240 Bank Reference 10000240
This amendment will increase the amount of this credit Orignal Liabsdity Amount 1,000,000 00
Amendment Amount 100.000 00 Amended Liabiity Amount 1.100.000.00
:
i LOC Amendment Fee NA 07302019 0773172020 6,500 .00
HAmendment FlleUpload
Clck "Select Files™ to select a file to Upload. You can Sefect a Maximum of 5 files (files with the padf, doc, docx, .xis o xisx extens:on)
¥ Primary Help
2. To Cancel an Amendment (that has not been released), Select Cancel Request tab
a. Select LOC
b. Click Cancel on bottom right corner
Applications
Direct Standby Amendment Application Cancel Request
Recent Activity
Direct Standby Hide Selection Filters
) T
Applications Display items (of 1 total) m
s Your Reference | |
Workn Progress Status Date[ | BMMIDDYYY T[] B (MMDDIYYYY)
Create N
Status O] 10000420 1 Created 09/23/2019 TESTING 1,000,000.00
~
Cancel
Certifioate of Utilization \ Leaned
Templates
Inquiry

**The Cancel option on SecureConnect is only for transactions that have not been released to FHLB

Dallas. To Cancel a transaction that has been released, please contact Member Services at
844.FHLBANK.

3. To Submit LOC Amendment, Select Release tab
a. Select checkbox for desired LOC(s)
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b. Click Release on bottom right corner (by clicking Release, you are sending the
transaction to FHLB Dallas)

Direct Standby Amendment Application Release

Recent Activity
1

Applications = 10000240 Created  0B/082019 abc 100,000.00
Amandmaents

Reease
Waork in Progress

C rII w New
Cancel Reguest

Cenificae of iilization
Templaies
Inguiry

** Transactions will not be sent to FHLB Dallas until they are released from SecureConnect. Once the

transaction is released, Member Services will process the request. If sent transaction needs to be edited,
please contact Member Services at 844.FHLBANK.

4. To see the Status of your Amendment, Select Status tab

Applications
Direct Standby Amendment Application Status
Recent Activity
_—
Direct Standby Hide Selection F.IH‘.II“! | .
cplay |10 | dirms (of 2 total
Applications Dispiery (10 1 ; m
Amsendments Your Refarenca
Wk in Progross Status Data | = (MMDDN YY) To | B panoonryyy)
Craane Mew 1
” - [ Seq | s y
w 10000240 1 Processed DENEANG abc 100,000.00
L Hequast i o
10000243 1 Arrvesd 08M&NNE abhc 100.00
Certificate of Lidlization

Templates

| wiew Satociod hems
Inguiry

Your transaction will be in one of the following statuses:
a. Created —Transaction created and saved with all required fields completed

b. Modified — Transaction was created/rejected and then repaired and saved with all fields
completed

c. Incomplete — Transaction was created but when saved, all required fields were not
completed

d. Arrived — Transaction was released to Member Services

e. Rejected —Transaction was released but Member Services sent back to the member
f. Processed — Transaction has been approved

5. After releasing, Select Inquiry tab - Balance/ History to view your submission
a. Select LOC
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Direct Standby Inquiry

[ Applications Y
Recant Activity
Direct Standby Selection Filters

Dhsplay [10 | itams (of 2 total)
Applications gl .
Amendmants Your Relerence |
Certificate of Utilization
b

Lissbality Agmound
10000243 abc 08082018 DEA0E2020 100, 100.00
10000240 abc 0773072018 DEA0172020 1,100, 000,00

Balancail Histary
Bank Documents
Documand mages

i. Check under Amendment to view details, fees, and documents

Balance Detail for 10000240

Bank Relerence 10000240

Effective Date 0713012018

Expiry Cate 08/01/2020

Where 1o Deliver Eﬂl‘ﬂﬁﬂlﬁ'

Liaility Amount 1,100,000.00

To facilitate the collateralization of public unit deposits which are maintained

Purpose of Standby directly by a public unit or otherwise qualify as public unit deposits
Fluchuating Balance @

Adlow Multiphe Drams

Exceptions

GOI"I'II'I'H.II'IITY IFrvisiimienl pl'ogfﬂm

Benaficiany abc

OIS lsguance 11000000
0TI Issuance 00040, TH0R0. 0
BB ¢ Emancmenty 100,000.00
Bank Refarence 10000240
Expiry Date 0AMD1/2020
Transaclion Amount 100, 000.00
Transaction Date 0aa2018
Face Amount 1.100,000.00
‘Wheara o Deliver Baneficiary
To facilitate the collateralzation of public unil deposis which are maintamned direc a public unit or
Purpose of Standty othanwisa qualify as pubbc unil deplil:rsﬂs o frbyap
Baneficiary abc
Fluciuating Balance ~
Allow Multiple Draws
Excoplions
Lrarim ety Inecctmant Brnoraern
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