FHLBANK
DALLAS

MEMBER GUIDE:
LETTERS OF CREDIT APPLICATIONS

The following guide is designed to assist FHLB Dallas members in creating new Letters of Credit
applications on SecureConnect. For any questions regarding the steps provided in this guide,
please contact Member Services at 844.FHL.BANK (844.345.2265) or Member.Services@fhlb.com.

DIRECT STANDBY

Below are the steps to create and submit a new Direct Letter of Credit application.

A. Create Direct Letter of Credit Application
1. Login in SecureConnect
2. SecureConnect Home screen display
3. Select Letters of Credit - Direct Standbys ->Applications - Create New — Blank Template

Applications
Create Direct Standby Application from a template
Recent Activity
Direct Standby Hide Selection Filters
fems (of O total

Applications [ Display [ V] items (of O total) Create From [Template v m

Work in Progress Template[ ‘

Status Blank Template Do not use a template

Cancel Request
! 0 Items

Amendments
Certificate of Utilization
Templates

Inquiry

4. Blank Direct Standby Application screen displays
i. Enter Amount

ii. Enter Effective Date (MM/DD/YYYY)

iii. Enter Expiration Date (MM/DD/YYYY)

iv. Select Where to Deliver, whether it’s to the Beneficiary or the Member

v. Select Purpose of Standby

vi. Below the grey box under Purpose of Standby, select Feature(s) where applicable
a. Fluctuating Balance
b. Allow Multiple Draws
c. Exceptions
d. Community Investment Program/ Economic Development Program
e. Enter any Special Requests for Member Services (up to 3 lines)
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Direct Standby Application Create
[ Prinary Y Parics Y Evergroon Terms Y Fie Upoad Y Excopion et 3

[ZPrimary

Where to Deliver *

O To facilitate residential housing finance

deposits

Purpose of Standby * and the beneficiary
o facilitate community lending
o assist the asset/liability management of Member

) To provide Member with liquidity or other funding

[ Fluctuating Balance

[CJAllow Multiple Draws

[ Exceptions

[]Community Investment Program/ Economic Development Program
Special Request for Member Services  (up to 3 lines)

Reference Show Terms []Accept Terms
Amount EE—

Effective Date * [ ] (MmmDDIYYYY) EE

Expiry Date * [ ] (MwDDIYYYY) EE

ED ) wexvenoni

Help o

Member hereby represents and warrants that the underlying obligation for which the Letter of Credit is to be issued and for
which it will be used by Member is as indicated by the purpose selected.

o facilitate the collateralization of public unit deposits which are maintained directly by a public unit or otherwise qualify as public unit

(O To secure an interest rate swap, interest rate exchange, interest exchange or such other comparable agreement between the Member

vii. Select Beneficiary from drop-down or ‘Browse’ or ‘Add’

FHLBANK
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Direct Standby Application Create

Fio Upead

[ZParties Back to Top

[ save | aur [EEISRSERPN

Help ~
Beneficiary * <Nonex « Browse l Add P
Member Nickname
Nickname 58000 Name
Name My State Bank & Trust Company Attention
Address 121 James Weshington Ave Address
Suite ABC-123
City, State Zip  |Washington, TX 75216 City, State Zip
Phone Number |214-441-1111 x Phone Number
Email Address
viii.  Select Evergreen Terms where applicable
a. Enter Notice Non-Renewal (in days)
b. Enter Auto-Extend Term (in days or months)
c. Enter Final Expiration Date (MM/DD/YYYY)
[EEvergreen Terms Back to Top Help

Notice of Non-Renewal [ |
Auto-Extend Term in Days | |
OR

Term in Months D

[ ] (MwDDryyyy) 2

Final Expiration Date
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ix. Fill out Exception Text section when applicable
a. Choose desired exception from the Exception Text Clauses drop-down
i. Santa Fe County
ii.  State of Alabama
iii.  State of Colorado
iv.  State of Florida
v.  State of Georgia
vi.  State of Tennessee
vii.  Arkansas Lottery Commission
viii. Same Day Request

Click Add to Exception Text

[AException Text Back to Top Help
Exception Text Clauses [santa Fe County v « Add to Exception Text
Exception Text upto 100 lines)

X.  Scroll to the Top - Show Terms - Select Accept Terms
xi.  Click Save

Direct Standby Application Create ;
[Prary Y Pories Y Evryoen Toms Y Fio Upood Y Excopton Tt 3 [ ) o
[EPrimary Halp -
Redarenc Show Terms [ Accept Terms
Armeient ® e \

Click Return to Menu

R T (TR CTR TSR RCETIRD o
Your Direct Handby Application has been successiully saved.
(Bl Summary
Your Deect Standby Applicaion has bean successhlly savod
Application Print
Your Rederence 1 183 Stalus
Amount
Banehiciary My State Bank i Trust Co=pansg
Atlached Docurmen()
[EPrimary
[ Parties Back to Top
[FEwvergresn Terms Back to Top
[#File Upload
= Excaption Text Back to Top

g EEE
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5. To cancel an application, Select Cancel
i. Select LOC
ii.  Click Cancel

Applications

Recent Activity

Direct Standby Hide Selection Filters )
Display items (of 1 total) m

Applications

Direct Standby Application Cancel Request

Your Reference | \

Work in Progress
StatusDate[ | E(MMDDYYYY)To[ ] B (MMIDDIYYYY)

Create New

Release
s | statusDate | Beneficiary | Amount
o 10000421 Created  09/23/2019 TESTING 12,000.00
Amendments "m;

Certificate of Utilization
Templates
Inquiry

**The Cancel option on SecureConnect is only for LOCs that have not been released to Member Services.
To Cancel an LOC that has been released, please contact Member Services.
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6. To Submit an Application, Select Release
i. Select LOC
ii.  Click Release

Applications

Recent Activity

Direct Standby Application Release

Applications O 10000421 Created 09/23/2019 TESTING 12,000.00
Work in Progress \ ‘,
Create New

) ) ) ) ¥
Status

Cancel Request

**Applications will not be sent to Member Services until they are released from SecureConnect. Once the
application is released, Member Services will process the request. If sent application needs to be edited,
please contact Member Services

7. To check the Status if your Application, Select Status

Applications

Recent Activity

Direct Standby Hide Selection Filters

lay [10 v]items (of 4 total
Applications Display [10 V] ( )

Direct Standby Application Status

Your Reference |

Work in Progress

: Status Date ] B (MM/DDYYYY)To[ | B (MM/DD/YYYY)
reate New e — |
Release
ancel Request 0 10000420 Processed 09/23/2019 100,000.00 TESTING
Amenceents B0 0 10000421 Created 09/23/2019 12,000.00 TESTING
Certificate of Utilization
Templates 0O 10000422 Processed 09/23/2019 10,000.00 TEST BENE
Inqui
. 0 20000260 Processed 0012312019 12,000.00
Confirmation Standby

Custodial Standby

i.  Your application will be in one of the following statuses:

a. Created — Transaction was created and saved with all required fields filled out

b. Modified — Transaction was created/rejected and then repaired and saved with all fields
filled out

c. Incomplete — Transaction was created but when saved, all required fields were not
completed

d. Arrived —Transaction was released to Member Services

e. Rejected — Transaction was released but Member Services canceled it back to the
member

f. Processed — Transaction has been approved

8. After releasing, Select Inquiry tab > Balance/ History
i. Select LOC
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oot standby I
Diisplary [10 ~] iteres fof 3 atal) m

Direct Standby Inquiry

lication -
::.?MM:’ Your Relerence ]
PR Yo Rofoonco [ Bonofcay  [issweoe [ BwwyDate [ Lisbity Amoun
prnlates
Cinquiry ) 10000360 My State Bank & Trust Compary 08T2ME OT0N2020 100,000 00
Balancel History 10000361 My Slate Bank & Trus! Comparry 07NZNg 07200 100,000 .00

Reports.
Barik Text 10000362 Ny State Bank & Trust Comparry LT s i) O 2030 100,000 0D

Document Imageas

i. Click Issuance to view details, fees, and documents

Balance Detail for 10000362 ~
Bank Refocance 10000362
Effoctive Date 07032019
Expiry Date 0710172020
Where 10 Dedfiver Beneficiary
Lisbiity Amount 100,000.00
Purpase of Standbry To tacilitate the collateralization of public unit deposits which are maintained directly by a public
unit or otherwise qualify as public unit deposits
Fluctuatng Balance =
Allow Mutgie Draws
Exceplions
Communty investment Program
Benehicary My State Bank & Trust Company

2
0TRXNS @ 100,000.00

T —
Bank Reference 10000362
Expery Date 002020
Transacton Amount 100.000.00
Traosacton Dalo 0702010
Face Amounl 100,000 00
Whaee to Deliyoe Baraficiary
To fecdinane ™ collateralzaton of paic unit deposits which ace mamiained dractly Dy & pubic unit of
Pusposs of Standby olharwise quaity as public Lnit daposs
Bensfciary My State Bark & Trust Camgiany
Fuchsating Balance v
Alow Multiple Drews.
Excephions
Community Invessment Program
Associsted Fees
Description Effective Date {Code | Amount e
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The following guide is designed to assist FHLB Dallas members in creating and submitting new
Confirmation Letters of Credit applications on SecureConnect. For any questions regarding the steps
provided in this guide, please contact Member Services at 844.FHL.BANK (844.345.2265) or
Member.Services@fhlb.com.

CONFIRMATION STANDBY

Below are instructions on how to create and submit a new Confirmation Letter of Credit Application.

B. Create Confirmation Letter of Credit Application
1. Login in SecureConnect
2. SecureConnect Home screen display
3. Select Letter of Credit - Confirmation Standby —>Applications - Create New - Blank Template

Applications
Create Confirmation Standby Application from a template
Recent Activity
Direct Standby Hide Selecgon Filters 7
Display [ V] items (of O total Create From [Templat V|
Confirmation Standby i ( ) [Toys ,Eilm
Template |

Applications

2 orT LBlank Template Do not use a template

Status 0 Items

Cancel Request

4. Blank Confirmation Standby Application screen displays
i. Enter Amount
ii.  Enter Effective Date (MM/DD/YYYY)
iii.  Enter Expiration Date (MM/DD/YYYY)
iv.  Select Where to Deliver
v.  Select Purpose of Standby
5. Select Feature(s) when applicable
i.  Allow Multiple Draws
ii. Exceptions
iii. Community Investment Program/ Economic Development Program
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Confirmation Standby Application Create m m wIE d Al
[ Prinary N Paries Y Evegroon Tems Y Fie Upioad Y Fxcepion Tor 3 an

ZPrimary
Reference
Amount *
Effective Date *
Expiry Date *
Where to Deliver *

Purpose of Standby *

Help
Show Terms []Accept Terms
0.00

[ ] (MMmDDYYYY)

[ ] moDivyyy) B

eneticieny ]
Member hereby represents and warrants that the underlying obligation for which the Letter of Credit is to be issued and
for which it will be used by Member is as indicated by the purpose selected.
O To facilitate residential housing finance

) To facilitate the collateralization of public unit deposits which are maintained directly by a public unit or otherwise qualify as
public unit deposits

' To secure an interest rate swap, interest rate exchange, interest exchange or such other comparable agreement between the
Member and the beneficiary

) To facilitate community lending
o assist the asset/liability management of Member
O To provide Member with liquidity or other funding

[JAllow Multiple Draws
[1Exceptions
CJCommunity Investment Program/ Economic Development Program

A

iv. Bond Deal

a. Select Rating Agency

b. Select Bond Purpose

Bond Information

Rating Agency

Bond Purpose

[JBond Deal
Income Tax Exempt

Moody's
S&P
Not Rated

confirmed by a confirmation issued during the period of July 30, 2008 through December 31, 2012

private activity bonds issued for a qualified residential rental project or a housing program obligation under Section 11(b) of the
United States Housing Act of 1937

qualified mortgage bonds (IRC Section 143(a)
qualified veteran's mortgage bonds (IRC Section 143(b)

6. Enter Member’s Letter of Credit Information

i Enter Reference Number

ii. Enter Amount

iii. Enter Effective Date (MM/DD/YYYY)

iv.  Enter Expiration Date (MM/DD/YYYY)

V. Enter Account Party Customer

Vi. Enter Special Request for Member Services if applicable (up to 3 lines)

Member's Letter of Credit
Reference *

Amount *
Effective Date *

Expiry Date *

Account Party Customer *

0.00

[ ] mvmoDiYYy) B
[ ] mvmoDiYYy) B

| |

Special Request for Member Services  (up to 3 lines)

vii.  Select Beneficiary from drop-down or ‘Browse’ or ‘Add’
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EParties Back to Top Help
Member Nickname
Nickname 58000 Name
Name My State Bank & Trust Company Attention
Address 121 James Washington Awve Address
Suite RABC-123
City, State Zip |Washington, TX 75216 City, State Zip
Phone Number |214-£41-1111 x Phone Number

Email Address

viii.  Select Evergreen Terms when applicable
a. Enter Notice Non-Renewal (in days)
b. Enter Auto-Extend Term (in days or months)
c. Enter Final Expiration Date (MM/DD/YYYY)

[#Evergreen Terms Back to Top Help

Motice of Non-Renewal | |

Auto-Extend Term in Days | |

OR

Term in Months []

Final Expiration Date ] (MM/DDryYYY) [

iX. Fill out Exception Text section when applicable
a. Choose desired exception from the Exception Text Clauses drop-down
i. Same Day Request

Click Add to Exception Text

*Exception Taxt Back to Top Halp
Exceplon Tex] Clauses [Fane Say Doav Begutss w
Excepion Tex

X.  Scroll to the Top - Show Terms - Select Accept Terms
xi.  Click Save

Confirmation Stamdby Application Create
ey e 9 P a3 CPE -
= Primary Help -

Releranca Show Tanms Accept Terms

\
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Click Return to Menu

Caonfirmation Standby Application Madily

R = n

Evargtosen Tanms
Your Confirmation Standby Application has been successfully saved.
ESummary

Your Confimation Standiy Application has been successfully saved
Application Print
Siatus

Your Referance
Amount
Benehciarny My Stats Back & Trust Cospa=y
Altached Documend[s)

FPrirmary

FParties
ZEvergreen Terms
[=File Upload

s Exception Text

Back to Top
Back to Top

E EEE

Back to Top

Applications

Recent Activity

Direct Standby

Confirmation Standby Application Cancel Request

Hide Selection Filters
Display [10 V] items (of 1 total)
Your Reference | |
Status Date |

O 30000340 Created 09/24/2019 My State Bank & Trust Company 15,000,000.00

QL Cancel )

Confirmation Standby

Applications

Work in Progress

Create New

Release
Sta
ancel Reques

**The Cancel option on SecureConnect is only for LOCs that have not been released to Member Services.
To Cancel a LOC that has been released, please contact Member Services

1. To Submit Application, Select Release
i. Select LOC
ii.  Click Release

Applications

Recent Activity

Direct Standby

Confirmation Standby Application Release

Confirmation Standby v 30000340 Created 09/24/2019 My State Bank & Trust Company 15,000,000.00
Applications \ Ll Release D

Work in Progress

gale New ) ) ) ) \\\J

Release L N D S |

7

atus

Cancel Request

**Applications will not be sent to Member Services until they are released from SecureConnect. Once the
application is released, Member Services will process the request. If sent application needs to be edited,
please contact Member Services

Page 10 of 16



FHLBANK

DALLAS

2. To check the Status if your Application, Select Status

Applications

Recent Activity

Direct Standby Hide Selection Filters
Display[10 V| items (of 1 total) m

Your Reference | |

Status Date & (MMDD/YYYY)To[ | EE(MM/DDIYYYY)
Work in Progress

Release
a

Confirmation Standby Application Status

Confirmation Standby

Applications

<> 30000340 Created 09/24/2019 15,000,000.00 My State Bank & Trust Company

i.  Your application will be in one of the following statuses:
a. Created —Transaction was created and saved with all required fields filled out
b. Modified — Transaction was created/rejected and then repaired and saved with all fields
filled out
c. Incomplete — Transaction was created but when saved, all required fields were not
completed
d. Arrived — Transaction was released to Member Services
e. Rejected —Transaction was released but Member Services canceled it back to the
member
f. Processed — Transaction has been approved
3. After releasing, Select Inquiry tab - Balance/ History
i. Select LOC

Applications
Confirmation Standby Inguiry
Recent Activity
.
Direct Standby Hide Selection Flmr? | .
Diesplary [ 10 | items {af 2 total) m
Confirmation Standby !
— Your Reference |
Applications
arap|ates
My State Bank & Tnust Company 07m32019 0802020 50000000
Balancel History "m My State Bank & Trust Company OFNE2019 DT 2000 250,000 .00
Reports
Bank Text

Dacumant Images

. Click Issuance to view details, fees, and documents
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Balance Detail for 30000322

Purpose of Standby

Benetcary

Allow Multple Draws
Excepbons

Community Invesiment Program
Bord Deal

Assoclated Fees

Bank Reference 30000322
Effective Dalo 07/18/2019
Expiry Date 07/01/2020
Where to Dever Beneficlary
Liabity Amount 260,000.00
Purpose of Standby To facilitate the collateralization of public unit deposits which are maintained directly by a
public unit or otherwise qualify as public unit deposits
Allow Muitipie Draws v
Exceptions
Community Investment Program
Bond Deal
Benoficiary My State Bank & Trust Company
07182019 @ 250,000.00
Bank Reforence 30000322
Expiry Date 07/01/2020
Transaction Amount 250,000 00
Transacton Date 071182019
Face Amount 250,000 00
Where 10 Deliver Benohcary

To faciidate the collateraization of public unit deposits which are mantamed directly by a public unit or
othorwrse quaify as publc unit deposits

My State Bank & Trust Company

v

The following guide is designed to assist FHLB Dallas members in creating Custodial Letters of Credit

applications on SecureConnect. For any questions regarding the steps provided in this guide,
please contact Member Services at 844.FHL.BANK (844.345.2265) or Member.Services@fhlb.com.

CUSTODIAL STANDBY

B. Create Custodial Letter of Credit Application
1. Login in SecureConnect

2. SecureConnect Home screen displays
3. Select Letter of Credit - Custodial Standby ->Applications - Create New -> Blank Template
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Create Custodial Standby Application from a template
Recent Activity
Hide Selection Filters
Display [ V] items (of 0 total) Create From @lm

Template | \
Custodial Standby

Workip Brogress Do not use a template
Reloase 0 tems
Status

Cancel Request

4. Blank Custodial Standby Application screen displays
i. Enter Amount
ii.  Enter Effective Date (MM/DD/YYYY)
Enter Expiration Date (MM/DD/YYYY)

5. Select Fluctuating Balance Feature when applicable

6. Enter Special Request for Member Services if applicable
— Custodial Standby Application Create m @ Expand Al
ZPrimary Help
Reference Show Terms [JAccept Terms
Amount*

Effective Date* [ | (MM/DDrYYYY)
ExpiryDate* [ | (MM/DD/YYYY) E

Member hereby represents and warrants that the underlying obligation for which the Letter of Credit is to be issued and for which it will
be used by Member is to secure deposit accounts either (a) maintained at Member by one or more Public Units or (b) that otherwise
qualify as Public Unit Deposits.

[JFluctuating Balance

Special Request for Member Services  (up to 3 lines)

i.  Scroll to the Top > Show Terms -> Select Accept Terms

7. Click Save

EPrimary

Confirmation Standby Application Create
Estaphaon Tesd

Fiie Upload

Help
Releranca

-~
Show Terms Accept Terms

N

Click Return to Menu
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Custodial Standby Application Modity .
Iﬂ@ Expand

Your Custodial Standby Application has been successfully saved
[EBurmimany

Your Cusicdial Standby Applcation has been successiully saved
Application Print
Your Rederente E L Stalus IEATE
Ao 100, 000 0D
Aflached Documentis)
[#Primary Help
=hpplication FileUpload

Applications

Recent Activity
Direct Standby Hide Selection Filters

Display |10 v|items (of 1 total)

Custodial Standby Application Cancel Request

Confirmation Standby p
- Your Reference | |
SR Sty StusDate | @MMDDYYYY)To[ | B MmDDYYYY)

Applications

Cinie Haw O 20000261 Created 09/24/2019 150,000.00
Release S

Status "

<!ancel Reques!>

**The Cancel option on SecureConnect is only for LOCs that have not been released to Member
Services. To Cancel an LOC that has been released, please contact Member Services

8. To Submit Application, Select Release
i. Select LOC
ii.  Click Release

Custodial Standby Application Release
O 20000261 Created  09/24/2019 150,000.00
\ =
Applications
Work in Progress ¥ ; ¥ J ¥
Create New b

atus

Cancel Request

**Applications will not be sent to Member Services until they are released from SecureConnect.
Once the application is released, Member Services will process the request. If sent application needs
to be edited, please contact Member Services

9. To check the Status of your Application, Select Status
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Applications

Recent Activity
Direct Standby

Confirmation Standby

Hide Selection Filters

Custodial Standby Application Status

Display [10 | items (of 2 total)

Your Reference |

Custodial Standby

Applications

StausDate| | E(MMDDYYYY)To[ | E (MM/DDNYYY)
B S N S

Work in Progress

Croate New 20000260 09/23/12019 12,000.00
Release
@ ] 20000261 Created 09/24/2019 150,000.00

Your application will be in one of the following statuses:

a. Created — Transaction was created and saved with all required fields filled out

b. Modified — Transaction was created/rejected and then repaired and saved with all fields
filled out

c. Incomplete — Transaction was created but when saved, all required fields were not
completed

d. Arrived — Transaction was released to Member Services

e. Rejected —Transaction was released but Member Services canceled it back to the
member

f. Processed — Transaction has been approved

10. After releasing, Select Inquiry tab - Balance/History

i. Select LOC

Applications

Applications
Amandments
Pledge Entry

|Im:|il’5r

Balance) History
Reports

Bank Text
Document Images

Custodial Standby Inquiry

Hide Selection Filters

10 w | iteemys (od 1 total)

Display
Yiour Relerance

= )
m Liability Asmount

070 2020 100,000.00

Banahciary Is5ue Diale

Fededal Homee Loan Bank of Dallas OTAe2019

i. Click Issuance to view details, fees, and documents
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Balance Detail for 20000300

Bank Relarencs
Effactva Dale
Expiry Dala
‘Where to Delwver
Liabibly Asrmowuind
Toital Pledged
Amound Available
Baneficiary

20000300
LB teded 1]
OTIo2020
Beneficiary
100,000,00
0.00
100,000.00
Federal Home Loan Bank of Dallas

TR ¢ Tausnce™y 100,000.00
T —

Bank Relerance 20000300

Expiry Date o200

Transaction Amournt 100,000 00

Transaction Cate aTE20ME

Fiata Amouni 100,000 00

Wheare o Delivar Beneficiary

Baneficiary Fedaral Home Loan Bank of Dallas
Associated Fees

Erective Dats—————— [Code | Amount

Cusiodeal Flucluating Balance LOC WMilkzation Fea 07182015 CUS_FB 0.00
L Fluctuating Balance Issuance Fee aTE20ME EHL_FLUCTUATING_BALANCE 7,500.00
Bank Text! Document Images
[Type | Textilmage  [Status  Date | View]
DDA Advice-My State DoC Recenved (nol yot Viewed) 07/BZ019 =3
CLS Lefier of Credi 0oc Recened (not yet Viewed) 0TMEZNE [ view |
Exhbit A Draft DoC Receved (not yet Viewed) 0TME20N0 =3 y
- s o R - ma anr . P ——— —
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