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Adding Totals to Reports on Nexus9 
The purpose of this video is to show how to take a standard Nexus9 report and add totals to 
make it a custom total report.  
 
From the main page: 
 
Click Custody & Clearing → Under Reporting & Analytics, click Custody Reporting 
 

 
 
Once in the Custody Reporting module, this is where the member gets to choose a report where 
you are interested in adding information on totals.  
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Click “All Holdings” report   → Edit  
 
On the page “Queries:Edit” 

• Rename the report 

• Choose a folder location to save the repor  

• Other information that needs to be customized 

 
 
 
Click Next  
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This will lead to Step 2 out of 5. This section of the procedures enables to either add or remove 
fields within the report. Highlight selections and use the arrows to add or remove titles on the 
list. 
 

 
 
Click Next and continue to Step 3 out of 5. 
This is the section where columns can be modified to include totals data.  
 
Choose a column to modify. Details about that column will appear on the right.  
 
To set the column for showing totals data: 

• Under Total Type → Choose Sum – Both 
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You may do the same setting changes for columns in their “Total Type” fields. 

Click Next. 

Steps 4 and 5 is where you will choose under summary options whether you want subtotal or 
grant total to be added.  

Always check the box that says “Suppress Duplicate Rows for Columns 1 to 3” as default. This is 
for the purpose of excluding the formatting of titles and account names when exporting the data. 
Uncheck this box if you want the titles and columns to be included in the downloaded file. 

Click Next. 
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Step 5 will summarize the column settings just entered. If not further customizations to the cell, 
click Save. A message will appear prompting that “This action will create a new user defined 
inquiry.” Click OK. 
 
Another message will appear: “Save was Successful. Go to Execute Query for this report?”  Click 
OK. 
 
Now that the report that will include totals data has been created, it is time to run the algorithms  
 
Highlight the appropriate account on the list and select it to appear on the right screen.  Also 
choose the following settings at the bottom: 
 

• As of Last Close of Business 

• Check the box for Open in New Window  

• Click Execute 

 
 
 

 
 

After clicking “Execute” the entire report will appear.  
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At the top of the report, there are ways to download the file in the following formats: 

• PDF – Acrobat Reader Format

• CSV – Comma Separate Values

• XLU – Unformatted Excel Spreadsheet

• XLD – Fully Editable Excel Display

• XLS – Excel Webprint

For questions, please contact Processing at processing@fhlb.com or 214.441.8010.




